Delete a Student Record

You can delete a student record if:

® A student moves to a new school/district/state outside of his/her enrolled organization.
® The student has not signed in to start testing.

If a student is testing, you cannot delete the student record.

When you delete a student record, the system deletes the test and group assignment, and test administration registration.

Prerequisites

You must reverse the:
® Student test assignment.

® Group placement process.
® Student test administration registration process. See What's Next on the Register/Unregister a Student page.

Step-by-Step

1. From Setup, select Students.
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2. Type a student name into the search field, and click Search. Click the checkbox next to the student.
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3. Click Select Tasks, select Delete Students, and click Start.
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4. Click the checkbox next to the student record to confirm.

Tasks for Students

Dalete Students

Delete Students Rl Reset
STUDENT First Name* Middie Name/Initial Last Name*® Gender* Student Code™ Local Student Code Date of Birth*
I »  BENJAMIN, KATE (8383575390) O I KATE BENJAMIN Female 8383575390 01/08/2001
* Required

3

5. Click Delete.
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Effects

After you delete a record, you cannot restore it.
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