Form Override

0 Feature availability varies by program.
You can override a form to change a student's form assignment.

By default, the system randomly assigns forms to students. This feature allows you to assign a specific form to a student.

Prerequisites
Before you can change a student's form assignment, the system must have:
® Previously assigned the student a form.

® More than one test form available for the selected test.
® The student test in Ready status.

Step-by-Step

1. From Testing, go to Students in Sessions.
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2. Click Add a Session.
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3. Type the session name into the search field, and click the checkbox next to the session.

Students in Sessions coto Sessions »

£ Tasks 0 Selected

Select Tasks

Session List Add a Session | Y Filter > iearch all sessions

Session Test

2 itemns of 2
# O SESSION TEST
SESSIONTEST 2

Mo more sessions to load

Find Students In the selected session(s) above ~

Filters Clear Hida
Organization

Select one or more |

Student Coe



4. Click Add Selected.
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5. Type a student name into the search field. Click the checkbox next to the student test.
Fing Stasonts I the salscted sessionis) sbove =

§ =

Gl Hide

Displsing 25 §  Manage Colusng -

Student Code  Last Mame Firsd Hame Middls Hame Usemame  Seaslon Student Teal Baatus  Form Group Typs  Fewm
EIM?I’?# DA JSENPIA

O4TSPOBIE O SESSION TEST [Discowery Dol & Py Main Derraty flscomwery_dermn



6. Click Select Tasks, select Form Override, and click Start.
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7. Select the checkbox next to a student's name to confirm your selection.
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8. Select a new form and type a reason.
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If you select multiple students, you can mark Use the same Reason for checked Students in Sessions to record a reason for all of them at the
same time.
9. Click Save.
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