Operational Reports

Operational reports detail data gathered on operations before, during, and after testing sessions to help with necessary assessment tasks. Report
availability varies by program.

The system can provide various types of operational reports.

Step-by-Step

1. From Reports, select Operational Reports.
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2. Click the checkbox next to the report category

REPORTS
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Putitshed Faports
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Operational Reports

Organization
# Students & Regiatrations Organization
# Oniline Testing mm.m Status
Orcars. pmont Tracking the inactive, participation, complote, and
’ asm o enrolimont count status.
# Users

Organization Counts
Show the number of organizations by type including the
number participating and not participating.

Enrallibnt Count Status - Participation Status
Participation Status by Omg

Enroliment Counts
Enrolimant Counts - Entenad and Derived

3. Click the report.

Q1 Search

Students & Registrations

Student Counts

Displary the numbaer of enrolled and registersd students by
organization,

Studhent Ong Enrdliment Report
Student Org Enroliments by date

Students Enfolied but not Registersd for Test
Addririig L]

List of &l students that ane enfolled for a test
administration but ane not registered.

Student Registrations Repon
Student Registrations By Tes! Admin

Operational Reports

Report Categaries
# Organization
+ Studenis & Registrations Organizaticn
# Onling Testing Organization Status

Orders & Shipment Tracking Drsplay the inactive, participation, complete, and
’ &5y i enroliment cownl Status.
# Usors

:: panizations by typéd including the
rumiber participating and not participating.

Enroliment Count Status - Participation Status
Participation Status by Ong

Enrolirant Counts
Envollmant Coumts - Enterad and Derived

4. If available, select the necessary parameters.
5. View Reports:
® Some reports allow you to display or download them.
® Some reports only create a downloadable file.
® For downloadable reports, you can Refresh the report or create a new one.

Students & Registrations

Student Counts

Display the number of enrolled and rogistersd studonts by
organization,

Student Org Enrclimont Roport
Student Org Enroliments by date

St % Enrolled but not Registensd for Test
Adminigtration

List of all students that are enrolled for a test
SOMINISAALon but At Nol regeitaned.

Student Registrations Repor
Student Registrations By Test Admin


https://support.assessment.pearson.com/display/PAsup/Operational+Report+Types

Video

Effects

The system provides reports in CSV format. You can view them in a spreadsheet program, such as Microsoft Excel.

What's Next? (Optional)

You can use operational reports to find users of a specific category. For example - users who have access to a specific organization.

1. From Reports, select Operational Reports.
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2. Click the checkbox next to Users under Report Categories.

Operational Reports

Report Categories tor Repart Marr e
CQeganization ks
Students & Registrations Users
Oniing Tosting Users With Org Accoss

List of all users with access 10 the selected anization,
Ovcers & Shipment Tracking ) o

ﬂ“m Users With Role Access
List of all userns with the selected role.

3. Click the report you want to view.
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Report Categories tor FRepon Narr v
Oeganization s
L
Students & Registrations sors
Onling Testing Usors With Org Access

List of all users with access 1o the selocted organization.

Oechors & Shipmant Tracking
* Users Usors With Role Accoss
List of all users with the selecied role.
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